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Career  Opportunities 


ENTRY  :  The  mean  (average)  of  the  bottom  third  of  wages  in  an  occupation. 

MEDIAN:  Half  of  the  workers  in  the  occupation  earn  more  than  this  wage;  half  earn  less. 
EXPERIENCED  :  The  mean  of  the  top  two-thirds  of  wages  in  an  occupation. 


OUTLOOK 


HOURLY  WAGES 


2008 

EMPLOYMENT 


(LONG-TERM 

OUTLOOK 


SHORT-TERM 

FORECAST 


MEDIAN 


EXPERIENCED 


HS  >  High  School  diploma  or  equivalent 
AD  >  Associate  Degree  of  Arts/Science 
community  college,  2  years 
BA/BS  >  Bachelor  of  Arts/Science  degree 
colleges/universities,  4  years 


EDUCATION  AND  TRAINING 


Data  Entry  Keyers,  Except  Composing  25,727  VF  VUF  $7.10  $9.62  $11.07  HS;  good  keyboarding  speed  and  word  processing  or  data 

entry  experience. 

Employment  Interviewers  5,978  F  VUF  $9.99  $17.00  $25.26  BA/BS;  education  required  may  depend  on  applicants  placed. 

File  Clerks  15,001  F  VUF  $6.46  $8.26  $9.65  HS;  office  and  word  processing  skills  are  important. 

All  Other  Freight,  Stock  and  Material  Movers  41,724  F  VUF  $6.55  $8.79  $11.10  Some  require  HS.  Work  experience  or  specific  training  is 

not  necessary. 

General  Office  Clerks  153,157  VF  F  $6.81  $9.63  $11.89  HS;  good  keyboarding  speed  and  word  processing  or  data 

entry  experience. 

Hand  Packers  &  Packagers  77,755  VF  VF  $5.95  $7.56  $8.81  HS  and  a  physical  exam  may  be  required.  Skills  are  generally 

learned  on  the  job. 

Janitors  &  Cleaners  121,419  VF  VUF  $5.97  $7.86  $10.07  No  special  education  required. 

General  Utility  Maintenance  Repairers  56,072  F  VUF  $7.37  $12.35  $15.88  HS;  skills  are  learned  on  the  job. 


Receptionists  &  Information  Clerks 

67,064 

VF 

VF 

$6.90 

$9.16 

$10.52 

HS;  good  interpersonal  skills  and  familiarity  with  computers 

is  important. 

Registered  Nurses 

116,232 

VF 

VF 

$13.44 

$18.42 

$21.72 

An  AD  or  BS  in  nursing,  or  a  diploma  from  a  hospital  nursing 

program. 

Secretaries  143,630  VUF  VUF  $7.86  $11.75  $14.19  HS  with  good  keyboarding,  language  and  word 

processing  skills.  Formal  training  is  helpful. 


Word  Processing  &  Typists  17,273  VUF  VUF  $7.30  $10.75  $12.55  HS  and  keyboarding  speed  that  meets  employers’ require¬ 

ments.  Office  experience,  good  language  skills  and  knowledge 
of  word  processing  is  important. 


•  Occupational  growth  rates  and  job  opening  data  are  based  on  All-Industry  projections  through  the  year  2008. 

F 

Favorable 

•  Long-Term  Outlook  and  Short-Term  Forecast  descriptors  are  derived  from  projected  employment  growth  and  the  level  of  employment  for  the 

VF 

Very  Favorable 

occupation  as  a  percentage  of  total  employment. 

UF 

Unfavorable 

•  Wage  data  cover  full-time,  part-time  and  seasonal  employees  but  exclude  temporary  and  contractual  workers.  Wages  include  piece  rates, 

VUF  Very  Unfavorable 

commissions  and  cost-of-living  allowances  but  exclude  overtime  and  tips. 

^'"data  are  not  available 

■  WHAT  ARE  SOME  OF  THE  JOBS? 

EMPLOYMENT  INTERVIEWERS. ..obtain  information 
from  jobseekers  and  employers  in  order  to  find  the 
best  applicant  for  the  job.  Although  computers  are 
increasingly  used  to  assist  in  this  matching  process, 
personal  contact  with  employers  and  jobseekers  is 
essential.  Interviewing  clerks  perform  similar  duties. 

FILE  CLERKS. ..file  correspondence,  cards,  invoices, 
receipts  and  other  records  in  alphabetical  or  numerical 
order  or  according  to  the  filing  system  used.  They 
locate  and  remove  material  from  files  when  requested. 
They  may  be  required  to  classify  and  file  new  material. 
A  growing  number  are  using  computerized  systems 
which  store  data  on  a  mainframe,  magnetic  tape,  CD- 
ROM  or  floppy  disks.  They  may  also  need  knowledge 
of  imaging  systems  that  scan  paper  or  film  and  store 
the  material  on  optical  disks. 

FREIGHT,  STOCK  AND  MATERIAL  MOVERS. ..move 
materials  to  and  from  storage  and  production  areas, 
loading  docks,  delivery  vehicles,  ships’  holds  and 
containers.  They  often  use  carts,  hand  trucks,  dollies 
or  forklifts  in  their  work. 

MAINTENANCE  REPAIRERS. ..have  skills  in  many 
different  crafts.  They  repair  and  maintain  machines, 
mechanical  equipment  and  buildings  and  work  on 
plumbing,  electrical,  air-conditioning  and  heating 
systems.  They  build  partitions,  make  plaster  or  drywall 
repairs  and  fix  or  paint  roofs,  windows  and  other  parts 
of  building  structures. 

REGISTERED  NURSES. ..administer  nursing  care  to  ill 
or  injured  persons.  They  assess  patients’  symptoms 
and  progress;  assist  physicians  during  treatments; 
administer  medications;  and  assist  in  patients’ 
rehabilitation.  Registration  through  the  Illinois 
Department  of  Professional  Regulations  is  required. 

TYPISTS  AND  WORD  PROCESSORS. ..use  typewriter 
or  word  processing  equipment  to  type  letters,  reports, 
forms  or  other  straight  copy  material  from  rough  draft, 
corrected  copy  or  voice  recording.  Data  entry  keyers 
generally  use  machines  that  convert  information  to 
magnetic  impulses  on  tapes  or  disks  for  entry  into 
computers. 
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■  WHAT  IS  THE  JOB  OUTLOOK? 

The  personnel  supply  services  industry  offers 
opportunities  for  both  temporary  and  permanent 
employment  at  nearly  all  levels  of  education  and  training. 
This  is  a  large  and  rapidly  growing  industry  and  ranks 
among  the  sectors  offering  the  most  new  jobs  in  both 
Illinois  and  the  nation  through  2008. 

The  industry  has  two  distinct  segments:  employment 
agencies  and  help  supply  services.  Employment 
agencies,  which  generally  are  small,  assist  people  in 
finding  permanent  jobs.  Help  supply  firms,  which  often 
employ  more  than  100  workers,  provide  temporary  help 
to  other  businesses.  Temporary  workers  are  paid  by  the 
help  supply  service  firm  and  “contracted  out”  to 
businesses.  The  3  major  groups  of  temporary  workers 
employed  by  help  supply  services  are  office,  health  and 
industrial  occupations. 

■  WHERE  CAN  I  FIND  ADDITIONAL 
INFORMATION? 

The  Occupational  Outlook  Handbook,  2000-01  Edition, 
contains  many  additional  sources  of  information  for  over 
250  occupations  in  all  sectors  of  the  economy.  You  may 
order  the  Handbook  by  contacting  the  U.S.  Government 
Bookstore,  401  South  State  Street,  Suite  124,  Chicago, 
Illinois  60605-1297,  31 2/353-51 33  or  check  out  the  online 
version  at  http://stats.bls.gov/ocohome.htm. 

For  access  to  other  labor  market  and  workforce 
information  on  the  internet,  visit  the  following  sites: 

IDES'  home  page:  http://www.ides.state.il.us, 

LMI  Source:  http://lmi.ides.state.il.us, 

Workforce  Info  Center:  http://www.ILWorklnfo.com  and  a 
site  targeted  towards  high  school  students: 
http://www.workforceinfo.state.il.us. 


Career  Guide  Sources: 

Illinois  Department  of  Employment  Security’s 
"Occupational  Projections”  and  “Occupational 
Employment  Statistics  Wage  Data”  and  the  U.S. 
Bureau  of  Labor  Statistics’  “Occupational  Outlook 
Handbook” 
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